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	Grimsby Town Foundation
Job Description – Volunteer Media Officer



	
Who are we and what are our values?

Established in 2008, Grimsby Town Foundation is a charitable status Club Community Organisation.  Through association with Grimsby Town Football Club, we believe, by utilising the brand, reach and reputation of the Club, we can help people in our community to live happier, healthier lives by creating opportunities whether that be in football, sport, recreation or education. 

We strive to live and breathe our values every day, in all that we do. Our values underpin our organisation and our strategy and put people at the heart of everything that we do.


	[bookmark: _Hlk152245383]PRIDE
	We are proud to wear the badge and represent Grimsby Town Football Club, in our community.

	INTEGRITY
	We ensure our delivery programmes are right for our community. We measure the impact and ensure positive outcomes for our participants.

	COURAGE
	We embrace change and growth and take opportunities presented to us, for the good of the people we serve.

	INCLUSIVE
	We create opportunities for everyone to participate in our programmes, have a positive experience and reach their potential.

	AMBITIOUS
	We strive to be the best in everything that we do.


	PASSIONATE
	We are passionate about the people in our community and we will do all that we can to enable people to reach their potential.

	 

	Job Title
	Women’s Team – Volunteer Media Officer


	Department
	Grimsby Town Foundation

	Line Manager
	Communications Manager

	Contract
	Volunteer

	Hours of work
	4 – 6 hours per week dependent on fixtures

	Key internal relationships
	Head Coach, Women’s First Team, Assistant Coach, Women’s First Team, Communications Manager

	Job Purpose

The Media Officer will play a key role in capturing and delivering engaging content across matchdays, training sessions and community activities, helping to raise the profile of Grimsby Town Women and women’s football more widely.


	Main Roles & Responsibilities
· Attend home and away fixtures to provide live match coverage, including updates for social media platforms
· Produce matchday content, including goal clips, photos, short-form video and post-match reporting
· Create and contribute to training-ground content throughout the week, such as player features, behind-the-scenes footage and squad updates
· Assist with community and promotional events involving players and staff, capturing content where required
· Work closely with coaching staff and the Club’s Communications team to ensure messaging is accurate, timely and aligned with Club values
· Support the delivery of post-match reports, graphics and highlights
· Uphold safeguarding, media and club policies at all times
· 
This is not intended to be exhaustive, there will be other responsibilities and deliverables that you will get involved in to successfully perform in your role and to evolve with the changing needs of the Club.


	To be able to deliver this role, the knowledge & experience we are looking for is:  

Essential:
· Strong interest in football and women’s sport
· Good written communication skills
· Confidence using social media platforms (X/Twitter, Instagram, Facebook, etc.)
· Ability to work independently and meet deadlines
· Willingness to travel for away fixtures (transport not always provided)
Desirable:
· Experience in sports media, photography, videography or journalism
· Basic photo or video editing skills
· Knowledge of women’s football structures and leagues
· Previous volunteer or grassroots football experience
Personal Attributes
· Enthusiastic, reliable and professional
· Comfortable working in a fast-paced matchday environment
· Strong organisational skills
· Approachable and able to build positive relationships with players, staff and supporters
· Committed to promoting inclusivity and the values of Grimsby Town Football Club 

	Safeguarding Statement
Grimsby Town Foundation is committed to safeguarding the welfare of children and young people and expects all staff and Volunteers to endorse this commitment. This post requires an Enhanced Disclosure and Barring Service Check (DBS) as such it is exempt from Rehabilitation of Offenders Act (1974). Therefore, all convictions including spent convictions that have not been subject to filtering by the DBS should be declared”. Relevant information and / or documents will be distributed as part of the recruitment process.

Equality, Diversity and Inclusion
Grimsby Town Foundation’s commitment to Equality, Diversity and Inclusion is to confront and eliminate discrimination whether by reason of age, gender, gender reassignment, sexual orientation, marital status or civil partnership race, nationality, ethnicity (race), religion or belief, ability or disability, pregnancy or maternity and to encourage equal opportunities (Protected Characteristics, Equality Act 2010).

Employees of Grimsby Town Foundation must ensure a positive commitment towards equality, diversity and inclusion by treating others fairly and not committing any form of direct or indirect discrimination, victimisation or harassment of any description and to promote positive working relationships between all internal and external stakeholders.

General Information:
The employee must at all times carry out their duties with due regard to Grimsby Town Foundation policies and procedures. 

The above job description is not intended to be exhaustive; the duties and responsibilities may therefore vary over time according to the changing needs of Grimsby Town Foundation.



Signed by the employee:	__________________________________________

Name:				__________________________________________

Date:				__________________________________________
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