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	Job Title 
	Assistant Kit Manager

	Line Manager
	Kit Manager

	Line Manager Duties
	No

	Key Responsibilities 
	Kit & Equipment Management

· Prepare and issue training and match kit for players, coaches and relevant football staff.
· Ensure all kit is clean, correctly sized, labelled and ready for use.
· Collect, sort and return used kit following training sessions and matches.
· Assist with the organisation and maintenance of the club's kit and equipment stores.
· Maintain accurate records of kit, equipment and stock levels.
· Assist with stock checks and identify shortages, damaged items or items requiring replacement.
· Ensure kit and equipment is stored securely and in an organised manner.
· Support the Kit Manager with ordering, receiving and distributing new kit and equipment.

Training & Matchday Support

· Prepare changing rooms, training areas and relevant equipment before sessions and matches.
· Ensure players and staff have the appropriate kit for home and away fixtures.
· Assist with the preparation and packing of kit and equipment for away fixtures, training camps and team travel.
· Support matchday operations, including loading, unloading and transporting kit and equipment where required.
· Assist with post-match kit collection and preparation for laundering.

Player & Staff Support

· Respond promptly and professionally to reasonable kit and equipment requests from players and football staff.
· Assist with individual kit requirements, including sizing, personalisation and replacement items.
· Maintain a high level of discretion when working with players, coaches and senior football staff.
· Build positive working relationships across the football department.

	General Tasks
	· Maintain high standards of cleanliness, organisation and presentation within kit rooms, stores and changing facilities.
· Follow all club health and safety, safeguarding, security and operational procedures.
· Ensure equipment is handled safely and responsibly.
· Report damaged, missing or unsafe equipment promptly.
· Support other duties within the football operations department as reasonably required.
· Work flexibly around the football calendar, including evenings, weekends, matchdays and travel.

	Competencies





	Essential

· Previous experience in a practical, equipment, warehouse, kit, sports or similar operational environment.
· Highly organised with strong attention to detail.
· Reliable, punctual and able to work to tight deadlines.
· Comfortable working flexible hours, including evenings, weekends and matchdays.
· Able to work effectively as part of a team.
· Good communication and interpersonal skills.
· Professional approach and a strong work ethic.
· Ability to maintain confidentiality when working within a professional football environment.
Desirable

· Previous experience working within a professional or semi-professional football club.
· Experience working with football kit, sports equipment or team logistics.
· Knowledge of football kit and equipment requirements.
· Experience using stock control or inventory systems.
· Full UK driving licence.
· Previous experience supporting matchdays, training camps or team travel.
This is a hands-on role within a professional football environment. The successful candidate should expect to work across training facilities, changing rooms, storage areas and match venues, with working patterns determined by the club's training and fixture schedule.
The role may involve early starts, late finishes, weekends, public holidays, matchdays, away travel and periods of increased workload during busy parts of the season.

	[bookmark: _Hlk146621584]Qualifications
	Essential
	Desirable

	Previous experience in a practical, equipment, warehouse, kit, sports or similar operational environment.

	x
	

	Experience working with football kit, sports equipment or team logistics.

	
	X

	e.g Full UK Driving Licence (if absolutely necessary in order to fulfil the role)
	
	x



	General Information
	The Employee must at all times carry out their responsibilities with due regard to the Hull City Tigers Ltd’s policies and procedures in particular Safeguarding Children and Adults at Risk Policy, Health & Safety, Financial Authorisation, Confidentiality and with regard to the Data Protection Act 2018. 

Some posts may require the employee to undertake an enhanced disclosure check by the Disclosure and Barring Service. 

The Employee must act to protect all young people and vulnerable adults that are in their care or attending the Company’s premises. The Employee must report any misconduct or suspected misconduct to the Head of Safeguarding. 

The Employee must ensure a positive commitment towards equality, diversity and inclusion by treating others fairly and not committing any form of direct or indirect discrimination, victimisation or harassment of any description and to promote positive working relations amongst employees and customers. 

The above Job Description is not intended to be exhaustive, the duties and responsibilities may therefore vary over time according to the changing needs of the Club. 



	JOB DESCRIPTION AGREEMENT 
I can confirm that I have read, understand and agree with the job description and that I will adhere to it at all times to the best of my ability. 


	Employee’s Name:


	Employee’s Signature:



	Date:

	Line Managers 
Name:
	Line Managers 
Signature:


	Date:
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