[image: ]
	Role Title 
	Academy Designated Safeguarding Officer 



	Responsible to
	Club’s Head of Safeguarding 


	Key Responsibilities 
	· Act as the Academy Designated Safeguarding Officer (DSO), supporting safeguarding, welfare and wellbeing across the Academy.

· Work as part of the Academy Wellbeing Team to promote the welfare and holistic development of Academy players.

· Receive, record and manage safeguarding and welfare concerns relating to players, staff, volunteers and parents, escalating and discussing matters with the Club's Head of Safeguarding.

· Respond promptly to safeguarding incidents and maintain accurate, confidential records in line with Club procedures.
· Assist the Head of Safeguarding and Player care with the management of the Academy Host Family Programme, including recruitment, training, monitoring and compliance visits.
· Act as the primary wellbeing contact for loan players, maintaining regular communication with players, families and host clubs, including undertaking welfare visits where appropriate.

· Coordinate and oversee weekend and matchday operations/ schedules, ensuring appropriate arrangements are in place and promoting the welfare and safety of all players, staff, visiting teams, visiting scouts, parents, and spectators attending Academy. 

· Work closely with the medical department and Wellbeing Team, to support the welfare of injured players.
· Ensure trialist safety and welfare needs are appropriately supported, in conjunction with, Head of Recruitment and Player Care, and placing Club’s DSO. 
· Provide direct support to players who may require additional support within the Academy educational settings. 

· Liaise regularly with players' schools, colleges and families
· Oversee safeguarding arrangements for Academy activities, including ensuring appropriate child and adult supervision ratios, staffing levels and welfare provision are in place for education programmes, fixtures, tours, residential stays and off-site activities.
· Work with the Head of Education and Academy Secretary to ensure parental consent documentation is completed and maintained. 

· Support Academy staff undertaking home visits and one-to-one meetings with players and parents/carers

· Assist Head of Safeguarding in the implementation, review and ongoing development of Academy safeguarding and wellbeing policies, procedures and practices.
· Prepare initial safeguarding risk assessments for Academy tours, trips, residential stays, events and football activities. 
· Assist Head of Safeguarding and wider Academy Wellbeing Team, with the delivery of safeguarding awareness initiatives, education programmes and workshops for players, parents, staff and volunteers.
· Monitor safeguarding and wellbeing action plans and ensure timely follow-up of concerns.
.
· Support the implementation of safeguarding audit action plans and Academy safeguarding strategy objectives.

· Provide safeguarding advice and guidance to Academy staff, players and families.

· Support Academy Staff in Academy recruitment interviews around safeguarding and EDI. 

· Support the implementation of safeguarding audit action plans and Academy safeguarding strategy objectives.



	General Tasks
	
· Attend biweekly multi-disciplinary safeguarding and wellbeing meetings involving Head of Safeguarding, Player Care, Psychology, Education, Medical and other key Academy staff.
· Support the effective use of the Club's electronic safeguarding case management system and encourage compliance across all Academy departments.
· Assist with safer recruitment processes, including DBS verification and monitoring of Academy safeguarding safer recruitment compliance requirements.
· Maintain accurate, confidential and GDPR-compliant records using the Club's electronic safeguarding recording systems.
· planning schedules/ coordinate weekend and matchday operations, including visiting scouts and teams.

· Undertake welfare checks and visits for loan players.
· Build and maintain positive professional relationships with players, parents, carers, schools and external agencies.
· Work collaboratively with internal and external partners to ensure coordinated support for Academy players and their families.
· Proactively promote safeguarding awareness, safer working practices and a positive safeguarding culture across the Academy.
· Support safeguarding audits, compliance activities and continuous improvement.
· Undertake ongoing safeguarding training and professional development.
· Support compliance with Keeping Children Safe in Education, Premier League, EFL and FA safeguarding standards, regulations and codes of practice.
· Escalate concerns appropriately and maintain effective communication with the Head of Safeguarding. 

· Ensure self and others conduct themselves in a manner that adheres to, complies with and supports the Club’s policies and procedures

· To instil Academy and safeguarding values across all age groups



	Competencies





	Essential Knowledge and Experience
· Experience working within either safeguarding, education, welfare, social care, health or youth development environment.
· Experience of working directly with children, young people and families.
· Knowledge of safeguarding legislation, statutory guidance and best practice relating to children and young people.
· Experience of managing safeguarding concerns and maintaining confidential case records.
· Understanding of safer recruitment principles and safeguarding compliance requirements.
· Experience of working within a multi-disciplinary team.
· Experience of effective planning and organisation of operations 

Skills and Abilities
· Excellent verbal and written communication skills.
· Strong report writing, record-keeping and IT skills.
· Ability to build effective relationships with children, young people, parents, carers and professionals.
· Ability to manage sensitive situations with professionalism, empathy and discretion.
· Strong planning and organisational skills with the ability to prioritise competing demands and meet deadlines.
· Ability to work independently and use initiative while contributing effectively as part of a team.
· Ability to share any concerns with the Head of Safeguarding, and challenge poor practice and promote high safeguarding standards.
Personal Attributes
· Passion for safeguarding, welfare and player wellbeing.
· Strong integrity and commitment to confidentiality.
· Enthusiastic, approachable and engaging with young people.
· Flexible and adaptable with the ability to work evenings, weekends and travel when required.
· Committed to equality, diversity and inclusion.
· Dedicated to continuous professional development and learning.
· Able to represent Hull City and the Academy professionally at all times.
Desirable
· Experience of safeguarding within elite sport, football academies, education or residential care, youth, housing settings. 
· Qualifications in safeguarding, education, counselling, mental health, youth work or a related field working with children and young people. 
· Experience delivering wellbeing, safeguarding or personal development support to young people and parents.
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	Essential
	Desirable

	BSc (Hons.) Degree or similar MSc Degree or similar
	
	x

	DSO Safeguarding Level 3 
	
	x

	 FA Safeguarding course, 
	
	x

	Registration with Regulatory Body,
	
	x

	Full UK Driving Licence 
	x
	

	Experience
	
	

	Experience working within either safeguarding, education, welfare, social care, health or youth development environment.
	x
	

	Experience of working directly with children, young people and families.
	x
	

	Knowledge of safeguarding legislation, statutory guidance and best practice relating to children and young people.
	x
	

	Experience of managing safeguarding concerns and maintaining confidential case records.
	x
	

	Understanding of safer recruitment principles and safeguarding compliance requirements.
	x
	

	Experience of working within a multi-disciplinary team.

	x
	



	General Information
	You must at all times carry out your responsibilities with due regard to the Hull City Tigeres Ltd’s policies and procedures in particular Safeguarding Children and Adults at Risk Policy, Health & Safety, Financial Authorisation, Confidentiality and with regard to the Data Protection Act 2018. 

Some posts may require the employee to undertake an enhanced disclosure check by the Disclosure and Barring Service. 

You must act to protect all young people and vulnerable adults that are in your care or attending the Company’s premises. You must report any misconduct or suspected misconduct to the Head of Safeguarding. 

You must ensure a positive commitment towards equality, diversity and inclusion by treating others fairly and not committing any form of direct or indirect discrimination, victimisation or harassment of any description and to promote positive working relations amongst employees and customers. 

The above Job Description is not intended to be exhaustive, the duties and responsibilities may therefore vary over time according to the changing needs of the Club. 



	JOB DESCRIPTION AGREEMENT 
I can confirm that I have read, understand and agree with the job description and that I will adhere to it at all times to the best of my ability. 


	Name:


	Signature:



	Date:

	Line Managers 
Name:
	Line Managers 
Signature:


	Date:
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